Eye Test and Glasses Contribution Guide

Go to the intranet and select Business Tools from the TOOLKIT

Policing Functions /_Sapport Services

» Business Tools
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Complete Toolkit

Choose HR Self Service and sign into the system
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_. Directory




Choose New Expense Claim

Self Service
Personal Details
Time and Attendance Summary

Clockings / Duties

Time and Attendance Requests

Calendars
Overtime

Expenses

New Expense Claim

Expenses

From the expense claim form go to OTHER EXPENSES and choose MEDICAL FEES from the drop down
menu
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